
August 31, 2018 

Attn: Dan Ruben 

Via Email: Katie@equaljusticeamerica.org 

Re: Equal Justice America Fellow Tina Lin 

 

Dear Mr. Ruben, 

This summer I interned at Brooklyn Legal Services Corporation A in their Community 

Development program (“BKA”).  BKA provides a wide range of legal advocacy, assistance, and 

information for low-income business owners. The program advises, counsels, and assists 

commercial businesses, community development corporations, and non-profits through 

transactional legal services.  

I served the small business clients through my transactional legal assistance by 

researching and writing internal and external legal memos related to specific client lease 

provisions. Moreover, I assisted in drafting amended lease agreements and surrender and 

termination agreements. In addition, I served non-profit clients by preparing client’s certificate of 

amendment and updated by-laws and conflict of interest policy. Moreover, I drafted an internal 

memorandum on the process of filing a certificate of amendment. In the cases of our community 

development corporations, I assisted my supervisor by drafting officer’s certificates and 

reviewing the resolutions. My direct client contact consisted of intake, in person, and over the 

phone meetings.  

I found that direct client contacts to be a valuable experience in gaining confidence in 

speaking to clients but also in understanding how to be empathetic towards clients. There are 

times when clients get emotional over the bad news we have to share about a particular case, but 
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it was a great shadowing my supervisors through this process. I learned that understanding the 

client’s emotions is valuable for the relationship between the client and attorney. Moreover, the 

experience taught me the importance of small business and the role BKA plays in keeping 

communities intact and doing the best they can in providing high-end transactional services. I am 

happy to have been able to take this opportunity on with the help of the Equal Justice Fellowship. 

 

Thank you, 

Tina Lin 

Brooklyn Law School ‘19 

  






